
SC Department of Employment & Workforce / Division of Administration, Support, & Operations 
1550 Gadsden Street, Suite 620, Columbia, SC 29202 
Phone: (803) 737 – 2406 
Fax (803) 737 – 2832 

PROJECT MANUAL 
State Project Number:  DEW-112 
State Project Name:  David Elevators Emergency Power 

January 18, 2019 



SE-311  

2016 Edition 

SE-311 
INVITATION FOR MINOR CONSTRUCTION QUOTES 

 

PROJECT NAME: David Elevators Emergency Power  

PROJECT NUMBER: DEW-112  

PROJECT LOCATION: 1550 Gadsden St., Columbia, SC 29202  

BID SECURITY REQUIRED? Yes No  
 

PERFORMANCE BOND REQUIRED? 
PAYMENT BOND REQUIRED? 

Yes 
Yes 

No  
No  

 
CONSTRUCTION COST RANGE: $ 

 
$10,000.00- 

$50,000.00  

DESCRIPTION OF PROJECT: Add 3 elevators to emergency power generator per Buford Goff & Assoc. drawings dated 11/30/2018.  

BIDDING DOCUMENTS/PLANS MAY BE OBTAINED FROM: Please email drawing request to gholmstrom@dew.sc.gov for an 
electronic or paper copy (US mail), or contact George Holmstrom at o:(803) 737-0964, m:(803) 730-0101.  

PLAN DEPOSIT AMOUNT: $ $0.00  IS DEPOSIT REFUNDABLE Yes No N/A  

Bidders must obtain Bidding Documents/Plans from the above listed source(s) to be listed as an official plan holder. Only those Bidding Documents/Plans 
obtained from the above listed source(s) are official. Bidders rely on copies of Bidding Documents/Plans obtained from any other source at their own risk. 

IN ADDITION TO THE ABOVE OFFICIAL SOURCE(S), BIDDING DOCUMENTS/PLANS ARE ALSO AVAILABLE AT: 
N/A  

 
All questions & correspondence concerning this Invitation shall be addressed to the A/E. 
A/E NAME: N/A  

A/E CONTACT:N/A  
A/E ADDRESS: Street/PO Box:N/A  

City: N/A  State: N/A ZIP: N/A-  
EMAIL: N/A     
TELEPHONE: N/A FAX: N/A   

AGENCY: SC Department of Employment and Work Force      
AGENCY PROJECT COORDINATOR: George Holmstrom      
ADDRESS: Street/PO Box:1550 Gadsden Street      
City: Columbia  State: SC ZIP: 29202- EMAIL: gholmstrom@dew.sc.gov 
     TELEPHONE: (803) 737-0963 

 FAX: (803) 737-2832   
 

PRE-QUOTE CONFERENCE: Yes  No MANDATORY ATTENDANCE: Yes No  
PRE-QUOTE DATE: 1/23/2019  TIME: 2:00 PM  PLACE: 1550 Gadsden Street, Columbia, SC 29201       

QUOTE CLOSING DATE: 1/25/2019  
 

TIME: 2:00 PM  PLACE: 1550 Gadsden Street, Columbia, SC 29201       

QUOTE DELIVERY ADDRESSES:   

HAND-DELIVERY: MAIL SERVICE: 
Attn: SCDEW ATTN: George Holmstrom  Attn: SCDEW ATTN: George Holmstrom                                               

1550 Gadsden Street  1550 Gadsden Street  
Columbia, SC 29201  Columbia, SC 29201  

 

 
APPROVED BY: DATE: 1/18/2019  

(Agency Project Coordinator) 
 

mailto:Pleaseemaildrawingrequesttogholmstrom@dew.sc.govforan
mailto:gholmstrom@dew.sc.gov
mailto:gholmstrom@dew.sc.gov


DEW BID FORM 
SC Department of Employment and Workforce 
(Bidder may not qualify their quote or alter the quote requirements.) 

Project Number:   

Project Name: 

Bid Time: 

Bid Submitted By:  

Bidder agrees that this bid may not be revoked or withdrawn after the opening of bids unless mutually agreed upon by Bidder and DEW, and 
shall remain open for acceptance for a period of 60 Days following the Quote Date, or for such longer period of time that Bidder may agree to 
in writing upon request of the Owner. 

Addendum (List # of addendums and cost per addendum): 

Total Bid: 

Bidder Address: 

Representative Name: 

Rep’s Phone & E-Mail: 

License Number: 

I acknowledge receipt and acceptance of the following numbered Addendum(s): 

Rep’s Signature and Date: 

DEW-112 

David Elevators Emergency Power 

Friday, January 25, 2019, 2:00 PM, email: gholmstrom@dew.sc.gov, , 
or deliver to  1550 Gadsden St., Columbia, SC 29202, Suite 623 

(Bidder Name) 

mailto:gholmstrom@dew.sc.gov


GENERAL REQUIREMENTS 
SC Dept. of Employment & Workforce / Administration, Support, & Operations
State Project Number / Name:  DEW-112 / David Elevators Emergency Power

The Contractor shall abide by these and all requirements listed elsewhere in the Contract Documents. 
Where a requirement listed in this section appears to conflict with a similar requirement listed in another 
section of the Contract Documents, the more stringent requirement shall apply. 

1. Normal working hours shall 6:00 PM to 6:00 AM.  Weekend or holiday shall not be permitted unless
authorized by the owner, and requests for weekend and holiday work shall be made a minimum of 48
hours in advance and shall be approved by the Owner in writing prior to proceeding with the work.
See floor plans for partition layout.  Contractor to verify partition/stall size, and shall mount floor supports
in existing cut tile.  NO tile is to be removed unless approved by the Owner.  Ambulatory and standard
stall configuration to remain.  Construction shall occur 1 floor at a time, that is, both bathrooms on each
floor must be 100% finally completed prior to commencing construction on the next floor.

2. The successful bidder shall provide a list of all employees designated to work in the state facilities as 
specified in these documents. The list shall include the employee's full name, address, driver's
license number, social security number, employment start date, and number of years-months direct
employment with the company. The employees shall be subject to background checks. Any
employees with criminal records may be denied access to the state facilities as specified in these
documents.

3. At NO time will a crew be left unsupervised. A crew supervisor as listed in the referenced list of 
employees shall be present on site at all times during construction.

4. If a safety violation occurrence happens or an injury occurs, contact George Holmstrom
immediately at (803) 737-0963-8700 or (803) 730-0101.

5. All contractor employees shall wear temporary identification badges at all times while in the buildings
as required, and shall have proper identification at all times. Any employee without a temporary
identification badge properly displayed or without proper identification shall be immediately removed
from the job site and detained by Security Services, and will not be permitted access until authorized
by the owner.

6. Parking shall be coordinated with the owner.

7. The contractor shall provide two-way radios, ladders, and any other materials needed to perform the
job.

8. Blank

9. Coordinate work activities with the Owner's Agency Coordinator and Facility Coordinator in order to
minimize disruptions to ongoing  operations. DO NOT INTERRUPT ANY UTILITY SERVICE WITHOUT
PRIOR COORDINATION AND APPROVAL OF THE FACILITY COORDINATOR.

10. All temporarily removed components and accessories must be protected from damage and reinstalled
in clean, working condition. DO NOT TEMPORARILY OR PERMANANTLY  REMOVE, REPLACE OR
MODIFY ANY STRUCTURAL COMPONENT.

11. All materials and components used at fire-rated walls, doors, and penetrations must be "UL Approved"
and meet the requirements of all applicable codes. Installation methods for such materials and
components must also meet these same requirements.

12. Notify the Owner's Agency Coordinator immediately of any damaged or suspect existing materials
and/or components uncovered during the course of the work which are not specifically addressed in
these documents.

13. TAKE APPROPRIATE SAFETY MEASURES TO PROTECT BUILDING OCCUPANTS FROM
HAZARDS POSED BY THE WORK OF THIS CONTRACT. DO NOT BLOCK PATHWAYS FOR
PEDESTRIANS AND/OR VEHICLES without prior coordination and approval of OWNER AND
BUILDING OCCUPANT. DO NOT BLOCK FIRE EXIT PATHWAYS.

14. Contractor is responsible for any damage to parked vehicles caused by the work of this contract.

15. Contractor is responsible for any damage to existing landscape and hardscape caused by the work
of this contract.
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GENERAL REQUIREMENTS 
SC Dept. of Employment & Workforce / Administration, Support, & Operations
State Project Number / Name:  DEW-112 / David Elevators Emergency Power

16. CONTRACTOR SHALL NOT DISTURB OWNER'S EXISTING OFFICE FURNITURE AND/OR
EQUIPMENT. CONTRACTOR SHALL NOTIFY OWNER'S AGENCY COORDINATOR IF ANY
EXISTING EQUIPMENT WILL IMPEDE THE WORK OF THIS CONTRACT.

17. If ceiling tiles, office furniture, or equipment must be moved, they shall be replaced to original position
at the end of each work shift prior to leaving the work site.

18. UTILITIES: The Contractor shall have the use of any available lights, power, and water at the project
site without cost. The installation and any costs associated with the temporary extensions as
necessary shall be the responsibility of the Contractor.

19. STORAGE OF MATERIALS: The Contractor shall limit the storage of materials to the areas
designated in these documents and/or at the pre-construction site meeting. The Contractor shall be
responsible for the coordination of his material deliveries and storage of materials on-site. Storage
area shall be maintained in a neat and orderly way.

20. CLEAN UP: At the end of each workday, the Contractor shall have the area of work broom cleaned.
Also broom clean areas where dust has settled outside the work area. Ceiling tiles shall be replaced to
proper and original configuration at the end of each day and prior to leaving the job site. The
Contractor shall also comply with all special cleaning instructions contained elsewhere in these
documents.

21. All lights shall be turned off, and all doors shall be locked and secured at the end of the workday and
prior to leaving the job site.

22. Chemicals and other hazardous materials shall be stored in secured storage areas and MATERIAL
SAFETY DAT A SHEETS on all materials used in the construction of the project shall be on the job
site in a three ring notebook. Copies of the material safety data sheets shall be given to the Owner.

23. The SCDEW / ASO has a LOCKOUT/TAGOUT program for isolating equipment and
machines being installed, constructed, adjusted, inspected, repaired, and/or maintained. The
Contractor will comply with this program and could be denied access to areas and equipment if this
procedure is not put to use. A copy of the LOCKOUT/TAGOUT program is included in this Project
Manual.

24. Toilet Facilities: Existing toilet facilities to be designated by the owner may be used by construction
personnel. If cleanliness problems or other problems result from this practice, this use may be
restricted or eliminated by the owner and the contractor will have to provide toilet facilities at no
additional expense to the owner.

25. Facilities may contain asbestos containing materials (ACMs). Prior to commencing work, all
contractors for this project are required to review the Owner's Operations and Maintenance
Manual for this facility as well as all areas involving work of the project. The manuals are
located at 1550 Gadsden Street, Columbia, SC at the Administration, Support, & Operations Office.

After reviewing the O&M Manual(s) noted above and prior to commencing work, the Contractor will
identify to the Owner any known or suspected ACMs that will need to be disturbed in order to
complete the work of the project. The Owner shall select and pay a licensed asbestos professional
for any additional materials sampling that would be required to determine if a suspect material is
considered an ACM. The Owner shall also select and pay for a licensed abatement contractor to
abate the ACMs as needed for the Contractor to perform the work of this project. This abatement
shall be paid for either directly by the Owner or optionally by the Contractor through a change order to
the contract as agreed to by both parties.

The Contractor shall provide to the Owner a letter certifying that no asbestos�containinq materials 
were incorporated into the Work.

26. Contractor shall comply with all federal, state, and local regulations concerning the handling and
disposal of lead containing materials.
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GENERAL REQUIREMENTS 
SC Dept. of Employment & Workforce / Administration, Support, & Operations
State Project Number / Name:  DEW-112 / David Elevators Emergency Power

27" There shall be NO FRATERNIZATION with visitors and/or employees" 
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